BYE - LAWS

N.B.: The procedures prescribed and powers delegated in these bye-lnws should be read with the abligations

DEFIMITIONS :

casl o the Sociely vis-a-vis the Central and State Covernments in its Memorsndum and Rules s well
as in any instructions or directives issusd by the Cantral and Staie Governments 1o the Society,

Ui these bye-laws, except where the conteat atherwise

1} The expressions "Sociely”, “Board', ‘Baeculive Commiiise’ "Becretary”, “Institiie”
*State Government’, and *Central Chovernment’, shall have the meamng assigned 1o

them m the Memommdam andfor the Rulea of the Food Craft Institmie {Hyderabad)
Society,

it} “Financial Year" shall mean the financial year followed by the State and ceniral Ciovern-
ments.

L. BYE-LAWS RELATING TO FINANCIAL BUDGETARY AND ACCOUNT MATTERS:

BUDGET PROCEDURE:

1)

3)

4)

5

i)

The budget estimates of the Socicty for each financial year shall be prepased by the Secretary m the
forms prescribed by the Contral/State Government in terms of Rule 25 of the Rules of the Society and
shall be submitted by the Secretary with such explanation notes and recommendations as pridy be
necessary for consideration at a meeting of the Executive Committes 1o be held ot Later than the 31 of
July of the preseding fnancial year. The Executive committes shall consider the budget estimates snd

MWMquﬁamhmmmﬁrmﬂmﬁﬂg&suﬂmmmm
appropriae.

mhdptﬁﬁmuﬂfmmhlymummadhyﬂmEmniueCnmmiu&ﬂunbapltui
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Board shall consider the budget estimates and may approve them or offer such comments or PIggEst
such changes as it may consider necessary and Opproprate,

Copies of the budgel estimaics and expianatory noiles thereon shall be sent to each member of the
Executive Committee and of the Board by registernsd

post At beast ten cleas days before the meeting of
the Executive Committee ar the Board a1 which these estimates are to be eonsidered.

The budges estimates of each financial yesr 25 approved by the Board, shall be submimed to the Stats
ard Central Oovermnments nof bater than the 31* of Angust of the preceding financial year.

Thee budget estimates of exch financial year as approved by the Board and accepted by the State andior
Central Governments shall be reviewed and revised cstimates prepared af the time of preparation of the
budget estimates for the ensuring financial yesr, These revised cstimates shall be submited 10 1he
&muﬂumiummﬂwﬂmmsuumdmmlmw:mhﬂyuummdm
bye-laws 1 (1), (2], (3) and (4) along with the budget estimates of the ensuring financial yeas,

While submitting the budger estimates to the Executive Commines and the Board, the Secretary shall
group the individual isems in the estimates inio & number of imall groups. A specimen grouping is given
in Annexure [ oo these bye-laws. The nppraval by the Board of the budget estimates shall constitote an

spproval of such groupang also. After the estimates are approved by the Board the Executive Commitiee
ghall have full powers 1o effect adjustments among the sens within & groap so long &2 the total expen-
diture estimate for the group is nol

eacesded. The Board shall have full powers 1o effect djusiments
between one group and anoiher,

POWERS QF EXFENDITURE:

7

Subjects 1o the avallability of finds in the npproved badigel estimates, and subject further 1o such bye.
kaws, regulations or instructions as have been or may be lakd down by the Board 1o gover the procedure
tobe followed and the powers to be axerciped by various sutharities n regard to speckfic 1ypes or classes
of cases such as the creuion of posts

o BppeAnamciME, purchases of stores alc., expendire out of fumds af
the Soclery may be sancticned by the following authorities 1o the extent indicated,



=

Entent of Powers e

auth I
Nature of Expenditure | Sanctioning autharity e —
1. Capital Expenditure The Board
I Revenus Expendirure:
%) Repotitive Secrotary Mot exceeding Hs, $0/-
s Not excesding Ra. 300/.
ﬂnﬂﬁ:‘;ﬂ (Ra. Three Hundred Only) p.m,
b} Non-repetit Sccretary Re. 500/~ (Rs. Five Hundred Only)
e In each case
Executive Rs. 3,000/- (Rs. Three Thousand Only)
Commities in each case
The Board Full Powers

EXPLANATION : The expression “repetitive” and “non-repetitive” imply a distinction betweer
sanctions which involve repested payments of a fixed figure at definite intervals and sanctions whic,
ivolve expenditure on one single item or a number of closaly relnted items and which CEREE Bn he
effective as soon s this expenditure has been incurred. For instance, if famiture s hired or if & ghed i3
taken on rent, eic., the ganction once accorded is standing for repeated payments of s stafed amsaun
ﬁ'l:rj'rlmh.il'mlhqﬂ:rhndumﬂmhmd:dmdtwuhmﬂfummamm?ﬂn.m
wuﬁmuuwwmlyuinﬂ:hmﬂnmﬂdmdrmhhd items and the samction will expie as
00m a5 the purchase has been completed.

RECORD OF SANCTIONS:

B) i!‘h.-.tppmnlnﬂhebndmm:inumhyIhanduJuJIb:mga:dedumwuhnrmﬁnmﬂmmtinm
in respect of the following items in the respective recurring expenditure budper accounts.

1} 5taff salaries etc a b,c.de.

2} Student activities.

3)  Owperational costs abedefg

4)  Expenditure on training food,

5] Miscallaneous Academic Expenses a,be.d.
B}  Office expenses ab,c

7}  Bank Charges,

% Thﬂl.lﬂt.ﬂ. nl'tﬁl.'.s'ﬁ'ﬁiﬂj'Mhhmmnlwh.lllmhmm.tﬂuwﬁw
Sn:-u:_;uw_ﬂhu:ﬂmwm_uhh_:pammld\mmfmmminbﬂh“”mmm“r
mmmmm*’“‘“"'”'“’"“%mhmchru]murhw-lmum:rlaﬂdm-

Society's sccoum i the Bank and shall not be withdrawn

eacept on chetues signed by the Secretary of the Seci : ot _

(Rupees One Thousand only) enhanced o F Wrmwﬂmwuu“_m.n.‘

[ 5 K okl b

_ I'h-u I:e-:-. in 'l' b of the
members of the Enccuiive Committee. The member who 5o countersigns wi] I;::l'r hl:icutruu the
uthority and that the Secretary's pay order has been
personal custody of the Secretary. m'mmhnn:m:huﬂﬂﬁummm|mmh

PERMANENT ADVANCE;

W Asumof Rs. 500/ (Rupees Five Hundred on
Permanent Advance for meeting mmuM£rim "nfr disposal of the Secretary a &

. : and miscellansons or emesgent
payments of any kind which have 1o be made in cash 1 ;

(Rupees Fifty Only) in amount shall as For as. possible "‘m that payments exceeding Rs. S0V
place the Permanent Advance in the cugiod pons '

Centre. The expenditure cut of the pu-m.:nzur vl ol administrative official of the




MAINTENANCE OF ACCOUNTS:

in The sccoants of the Society shall bs maintained by the Secrelary in sccordance with the normal cam-
mercial principles of double-estry as Pook-keeping, and all the necesaary accounts, documents and
books shall be maintained n sccordance with common commercial practice, with panticular reference
to the practical prevalent (n eatering astablishments,

AUTHT:

12 Thmuull]uEmhlyﬂlhhndhﬂmdtyhuﬁmmhwmhylhﬂmﬂ.

SUBMISSION OF AUDITED ACCOUNTS TO THE BOARD:

13)  The sudited sccounts of the Sochety for esch financlal year together with Awditor's report theorem and

mmpnhihﬂwhmmmm,mm..unurhmum.lhdlhplm:dbﬂbﬂum
befoee the Board at s meeting to be held on such date or dstes as may enable the Sochety 1o submit the

sxid accounts and documents doly approved by the Board to the State and Central Governments by the
date preacribed for such submission.

II. CREATION OF POSTS AND APPOINTMENTS:
CREATION OF POSTS:
i} hhjnﬂhﬂu:vﬁhhiﬁ:ynfﬁmd:inﬂ':lppmdhﬂmmim:%ru[mﬂmdmm:ul.d
be vested solely on the Besnd at the recommendation of the Execution Committes

and the appointment
o poats 5o sanctioned shall be made by the following muthorities to the extent indicated.
Appointment Authority: Extent of Powers:
The Secresary

The appaintment to posts the maximum of the pay
scale of which doss not exceeds Rs. 1804 per moath
{exchading ieaching posis).

The Executive Committee The appoiniment to posts the maximum of the scale
of which does not exceed Rs. 575/ per month,
The Board Full Powers
4] Th;wumufcrmimnfpnmwmdbth-hwsﬂmmmﬂ]bau:r:iu:dbynh:ﬂmdwhhh
the puide lines

provided by the structure of posts and pay scales as approved by the Board,
RECOED OF SANCTION TO POSTS:

3) Sanction b the creaticn of posts shall be recorded in ooe

of the: foems (a5 may be appropriale} given in
Anmexure IV and these be filled in & Register of Sanctions for pasls.
AFPOINTMENT: 1} Powers

1) Procedurs
4} Dielered
il

anneT as possible, viz., the duties 1o
requarermsnls in terms of aducational or othes qualifications and practical experience,
the Eppropriste age limits etc, indicating whether and if 5o to what exient, these could be redaxed if the
need arises, und shall then decide whether the approprisle method of recrultment to the given posis
would be recruitment from the open market, ar the promation of suitable persons already in the emgploy-
ment of the Sochety or the barcowing of the services of experienced persens in the employment of the
State of Central Govemment of ather orgamisatlon, or o selection from amongst suitable [RTSO0A recom-
mended by the members of the Board ar the Executive Commites ar

. : broaght atherwise 1o the natics of
hmmmly,m-m of several of these methods.

In the event of recraltment from the open markes, the vacancies shall be gi [ i

5 - i Blven as wids pablicity ns
pnnuhl:h:rmuhdmumnmnumhunimnimﬁm .
hhmufpmmﬂmmmmmmlhﬂyhlhamwym:nfﬂusm the field of
chaice shall first be defincd, i.e., the - : by should b

made, the bength of service which the

)

n

L
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FORM OF OFFER AND APPOINTMENT AND JOINING REPORT:

L) Ahlhmt-ﬂhnﬂfuwﬂrwmmlhmﬂf;.“ﬂfﬂlﬁiﬂfﬂﬂmmr
thhmmwrﬂmsﬂrwﬂlmlﬂ'h_ﬂ"ﬂim T wure Vg g
Mhﬂ.ﬁhmmdmnﬂhllmﬂﬁHMHﬂlﬂhm:ﬂﬁth
required to fil] in and sign & repont of having jolned duty in the given in Annexure V1.

Nl PURCHASE OF EQUIPMENT, STORES AND SUPPLIES

1) The powers of various mathoritles in the Sockety for incurring expenditure on the purchase of equ;
#ores and supplies of all kinds shall be the same &8 the general powers of expenditure vested hm
bye-laws 1(T)

METHODS-

=h Teme of equipment materials, famishings, linen, fittings and fixtures, stationery il ther articles gy
stores required by the soclety shall as far as possible be purchased by the system of open tender, L., by
i through tmportant newspaper,

PROVIDED that there the anicles or stores sought (o be purchased mhmwnmhummmrﬁm
& small number of reputed manufsctorers, suppliers or dealers, & limited tender equalty may be g
dressed to all these manufacturers ﬂﬁnﬂilﬂnrdulmhﬂndnfmdﬁﬂilminlh:um

mmﬂﬁ“ﬁ&mmmﬁmmhwmm“ﬂlnmmm
;
wre made by means of direct negodiations with that single souwrce of supply.

4) “'h:wnhmu:md:mmghup:nmlhnlud

i the 1
i rms of the advert ment or enquiry issued by the pur
If for any reason the

o o wmhmugnlbwuymldummnnmndnrmhwmnmnlmt.mrmufnr

3}

(&) The enquiry shall clearly set for,



contracts involving o financial consideration excesding the expenditure powers of the Executive
Committes shall reqaire approval by the Board,

LEGAL ADWICE TO BE TAKEN:

Fi| The drfts of all comracis involving & financlal conalderation acceeding R, 30006 (Rupees Three
Thoasand only) shall be shown to a wolicilor of repuie for advice as to the comectness of their form,
before they are approved by appropriste nutbordty. In reapect of contracts invalving & fiaancisl consider-
stion nol exceeding Ra. 3,000 (Rupeea Three Theusand caly ), the sutharity competent 1o approve the
Fermin aied sishetance of the contracts ahall al (18 dissretion decide whethes the advice of & soliciins need
b tadoen,

) The following general principles should be observed while enlering inlo contracis cn behalf of the
Society:-

GENERAL PRINCIFLES TO BE BORNE 1IN MIND:

a)  Theterms should be precise and definits ; the quantity and quality of work to be done or supplies
to be made, the specifications to be compiled with the time within which the work or supplizs
ehoubd be completed, the conditions to be observed the security (if any) to be lodged, the terms
upon which the payment will be made and the penalibes (if any) to be exiracted for nos-compli-
apce with any of the terms and conditions shoald be stated clearly.

b  Thetemas of the contract oace enlered imto should nod be materially varbed withoud the previcus
content of the authority compebent to aspprove the contract as so vaned.

¢l Provision msst be made for safepuarding the propenty of the Society, if any, entrusied to the
pomtracion

EXECUTION:

4] Al contracts shall b execated on behalf of the Sectely 1o ihe manper laid owned inorele 27 of the Roles
of the Society.

¥ WRITE OFF OF LOSSES, ETC.
POWERS OF SPECIFIED AUTHORITIES:

1) Irrecoverable lostes of any kind belonging 1o the Society 25 well as defickencies in the value of the siores
inclucle in the stock &nd other accounts, may be writien off by the fllowing authonites w the extent
indicated against each provided that if the loss or deficiency discloses a defect in nules or procedures ar
if there has been serious segligence oo the part of any employes of the Society the matter shall be
brought to the natice of the Board for such action as it may consider nscessary:

Mature of logs Autharity Momey Hmal upde which s loas
may be writen off cach case.

Irreeoverahle logees {a) Sacrelary Bis 104

of stores or deficiencies in the valoe af (b} Executive Commaltes Ra. 100H-

Stores incloded in the (i) Board Fall Fowers

Siock and other acoounis.

UNSERVICFABLE OBSOLETE OR SURFLUS STORES:

i In cases where the siores are badly present and cannol be snbd to heve been lost, bul have become
unserviceable, obsolete or surplus, & survey repon should be prapared in the Form given in Annexare
V11 i these bye-laws by Secretary or under his direction; with reference to the survey report the stores
should be declnred unserviceable, obsolets or surplus o8 the cass may be by the authority who would
have been competent in berm af byelaw ¥ (1) 1o write off & lnss squivalent to thair value, and the same
suthority shall alsa indicase in the same order the mode in which the siores in question should be
disposed off. PROVIDED that where the said autharity holds that surpfus owing to negligence, fransd,
gic., on the part of any employee of the society, the maner shoukd be reported 1o the Board for sach
action & the Board mey consider necesiary.

VALUE OF STORES TO BE WRITTEN OFF:

3] The vabue of store to be written off or declared obsclete, unserviceable or surpbus shall be the boak valse
where priced sccounts are maintained and replacerment valse (i ., the marker value of a new article of
itemn of stores of identical or similar nature) where no priced sccousts sre mainiained.

i



DEPARTMENT OF TOURISM
HME Division
-1 Hstments, Dafousio Road,
New Delhi-110011.
Ne. 1{27198-HMC B 2612, g,
Ta
The Principal,
ALL THMCT & AN,
Hydersbad
Subject - Delegation of financial porwens for imcurring of contingent etpenditure
SirMadam,

The master relatisg (o streamlining the existing system of exestise of fimancasl powers and incurmg
recurming expenditure in the Instivates of Heosel Masagement & Catering Technology has been engaging
mttention of the Government for qite some time.

With & view to remave the smbiguities in the exisiing system and bring in umiformity m the procedos
governing incurring of recusrisg expendituns in the Institoies it his been decided to allow the principals of &
hm#mm,mmtnpﬁdﬂmm»ﬂmmmmm“qm
dicure an the items a3 specified in the annexure to this letier up 10 the manetary limits indicates againg ach by
the Gavernment from time 1o time.

Responsibility for the correctness, regulanty and propriety of the decisions taken shall lie with te
hmr.muulhﬂmmmhuﬁhﬁpmﬂullhlnmmm&m
oy procedures luid down in the Genera] Finencial Roles and DFPRs, This will also be pobject 1o the conditics
theat the: item of expendsture bas bees included im the budget of the Institute and duly approved by the Board
Governars: of the Ensticuiz and the Gost. Powers to incar expendibare o6 the items Bot coverad! ar ane shoe B
prescribeed limits under these orders stall be exercised with concurrence of the Board of Govermors. This mi,
sccondingly, be incorporabed,

Thas issse with the approval of IF vide their U 0. No. 2092F-[195 dited 20-17-95

Yours faithfully,
(P L Waki)

C.C Th L Thﬂlrﬂlrldml'rm'lmﬂnmm
L The A FC, Deptt of CA & T, New Dellyi




ANNEXURE TO DEPARTMENT OF TOURISM
Latter No. 1 (27) £ 95 - HMC Dt. 26-12-93

Ttem of expendinre Power of Head of Deptt, &  Hubas, Ordars, Rastricition or sales
Monetary Limkt upto which  subject 1o which the expenditure
expenditure oan be incumed whill be incurmed

Conveyance hire Ra. 3000 p.a, Exponditure subjest to the rates/scales

prescribed in the DFPRs.

Electric, and water charges Mot exceading budget/provi-
sion

Freight & demurrage

wharfage charges

i} Freight Changes Rs, 5000 p.a

ii] Demurrage’ Wharfage Rs 1000pa,

charges

Legal chasges:

il Fees 1o Barristers, Advo-
cates, Pleaders Arbitrators
& Umpires

i) Other Legnl Charges

Moter Vehicke ;

i) Maintenance, Upkeep &
repairs

Municipal rates and Taxes

Petry work end repairs

Charges fixed by the Court /
ot

) Law suits or prosecution
cases. Full powers in cass of
suthorities vested with
powers bo sanction the
institution of sultor
prosecutionotherwise

Fas. 5000 in ench casa,

Bs. 10,00 p.a.

Charges fixed by the Munici-
pality

R, 5004 in sach cass

Pstal end Telegraphs charges ; Not cxceeding budget provision

Printing & Binding

Fis. 20oe0- in each case

{) Local purchase of petty  Rs. 20000 per anmum

Hationery

il) Local purchase of rubber

slamps

Ra. 500 pa,

Expenditure shall crdimariky be incurred
only to defend any cases filed against the
Irstt,

Powers for prosesution of institation of law
suit vest in the Deptt. of the Central Govi.
or any other subordinate auwthority
awthorised in this bebalfunder amy law, nules
or orders for the time being in force.

The expenditure shall be incurred in ac-
cordance with the rales for the payment of
Municipal Rates and Taxes on Buildmngs.

In exercising these powers the provision of
Rules 137, 141 end 142 of the General
Finnncinl rubes shall be followed,

These powers shall be exercised subject w
ilse instractions contained in the “Rules for
the Supply and use of Stationery Stores’ and
other general or spocial instructions issued
by thve Govt. from time 1o time.

Ta avoid the possiblity of counterfeitinhy
of stamps and Office seals by & dealer,
purchases shall bo made with cautien and
from firms of repute oaly.



Traning Food Material

Telephone Changes

Maintensnce of Computers of

all kimds

Service Contracts
i1 Equipment items

i) Garbage Removal
i) Cleaning Jobs

Iv) Gas supply system

v) Horticultare Work

Items like enternainment
(light re-freshments) founda-

tion ceremonies and opening of
builli

Irrecovverable losses of stores or
public money (inclading boas of

stamps |

Power o write off obsoletatun-

servicesble itmes

Cuttery /Crockery/Glassware/

Linen & Curtnin

lnsructionalPedagogic al ma-
teral including books {inclad-
ing library books) journals, pe-
ricdicalg, software ste,

Part-time faculty honormnium

Full powers not saceeding the
budget provisian

Rs. 20,004 8.

s, 5000 p.a. per Fysiem

Rs. 5000 p.a. in sach case
Rs, 6000 p.a
Rs, 10000 pa.
Rs. 20000 p.a.
Ra, 10004 poa,

Recurring B 500 pa.

B, 1000 p.a,

Es. #0000 pon. on Book vakue

R, 10000 p.i.

Ra. 40000 pa.

Rs. 200 per becture not ex-
ceeding Ra. 3000 per monih
e hecture.

oo Xoo

Mo defich should be incurmed i““‘Trl}n
ing Food mmuﬂlh:mmmpr.u'
ghould be taken B8 income under the g,
grud Account,

Subjet to Ool directions ““ﬁ”hﬂm,

This shall be subject to gemeral instructions
fssued by the Fimance Ministry.

Limit of powers shall apply to the losses of
stores not dus to theft, fraud or negligencs.

Subject to following the procedures ind-
cated in GFR



GOVERNMENT OF INDIA
Ministry of Tourism

H. M, C, Division
Mo, 1{23e-HMC Mew Dielhi-1 1000
Drated: 30-10- 1996
T
The Principals of THMs
SirMadam,

In partial modification of the Department's orders: 1 (2795 HMC dated 26-12- 1995, the Government
of India has decided as under:

Enhancement of financial powers to Principal/Secretary for

imcurring contingent expenditure
Liem of Expenditure Bevised Powers
)] Conveyance hire B 10,0000-
i) Moitor vehicle maintenance, upkeep and repairs Rus. 20,000/-
) Pemy works and repairs Ra. 10,000/ in each cage
iv)  Printing and Binding Rs. 3,000
W) Local purchase of petty stationery Ros. 30,000
wi) Telephone charges Fs. 30,000y

vid)  Mainenance of computars of all kinds
viii}  SERVICE CONTRACTS

s, 6,000 per system,

{a) Equipment iems Rs. 10,000+- in cach case
(b} Cleaning jobs Ros. 20,000-
1) Iieme like entertainmeant (light refreshments)
Foundation ceremonies & opening of bullding R&. 1,5000= {recuming)
%) CutleryCrockery/Glassware/Linen and Cartaing Ha. 15,0000

AUTHORISATION FOR PRINCIPAL/SECRETARY FOR SIONING SALARY ALLOWANCES AND
STATUTORY BILLS ELECTRICITY WATERTELEPHONE BILLS

Principal/Secretary is granted power to isFue cheques for an amount of Bs. 30,000/ as against the
present Bmit of Rs, 10,000/, Anything beyond the sbove shall require countersignature by Board member.

PRules and repulations of the Socisty may be suitably amendad.

Yours fuithfully
(Chiranjive Singh)
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